













































































































































































sample is returned to the submitting agency (or forwarded for additional testing),
the original submittal form will be returned (or forwarded) with the sample. When
the original submittal form is sent outside the laboratory, a copy will be made and
placed in the case file. If the evidence sample is destroyed after the original
submittal form leaves the laboratory, the destruction of the sample will be recorded
on the copy in the case file. For those homicide, death investigation or rape case
where a urine or a urine/blood combination toxicology kit has been submitted, a
letter will be sent inquiring if the agency would like the sample destroyed or
returned. The appropriate authority must sign and return the letter to Forensic
Services. If an agency does not respond to the letter withig®0-days the samples will
be returned to the agency. The returned letters will be plafed in the case files.
Accident victim samples will be destroyed no soone;(ﬁ§n 90 days after completion
of analysis.

15.8.4.3.6 All retiined evidence handled by a comnion % (the U.S. Postal Service or
United Parcel Service, etc.) shall have an a@gf ate receipt acknowledging delivery.
All such receipts are to be placed in the !ev

15.8.4.3.7 Unless extenuating circumstances exiég\ bret ervices personnel shall not
transport evidence to court. When ?s &nﬁ) evidence, other than
controlled substances, to be transpoited ! 1 exception may be
granted by the Laboratory Kag;g Contr substance evidence shall
never be transported or CQ f2dd by fovensiQRervices personnel, either from

scenes or to conrt. X
5.8.4.3.1 In-process- of-examlnatjon%&nc@b n a reasonable period of activity in a case

()]

and a justifiable expectatl ination.
5.8.4.4 Each article of evid 1at alyzed including articles of evidence generated
by the analyst sh um y n d for identification with the laboratory number and

article itselfigalinot be .£. too small or marking the evidence would destroy
evidence)éen the packagl r identifying tag must be marked with the appropriate
informafion. In some cases, the evidence may require additional packaging to achieve
co ce with this policy. For example, if one heroin balloon out of an evidence
envelope that contained three balloons is analyzed, the article that was analyzed may
need to be placed in additional packaging so that it can be labeled to distinguish it from
the two that were not analyzed.

individualizing @s gna g ssary and the signature or initials of the analyst, Ifthe
0

5.8.4.5 When evidence, such as latent prints and impressions, can only be recorded or collected
by photography and the image itself is not recoverable, the photograph or negative of the
image is treated as evidence,

5.8.4.6 Evidence collected from a crime scene by laboratory personnel is protected from loss,
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evidence,
15.8.4.7.1.3 Each NIBIN ICD sample shall be treated as evidence,

5.8.4.7.1a Individual characteristic database samples treated as evidence, shall meet the chain-of-
custody, evidence sealing and protection, evidence storage and evidence marking
requirements of the Forensic Services Management System,

5.8.4.7.1b Individual characteristic database samples treated as reference samples, shall meet
5.8.4.7.2 through 5.8.4.7.4. S

5.8.4.7.2 Each individual characteristic database sample under the control gD Forensic Services
shall be uniquely identified according to the written policies co1 }ling the operation of
the database, %

5.8.4.7.3 Individual characteristic database samples under the
be protected from loss, cross fransfer, contamination

<i’f‘ol of Forensic Services shall
/or deleterious change. They

must be maintained so as to be useable for the cor son(@iposes for which they were

obtained.

5.8.4.7.4 Access to the individual characteristic bas Qrm k del the control of the
laboratory shall be restricted to pGISQ@Jth laboratory manager.

15.8.4.7.4 Access to these Sam hall lm fo those individuals having a
legitimate purpose 0 fl D. The Laboratory Manager shall

maintain o list (writte o of those individuals authorized lo access
{CD samples ai ab ! ff}» system to ensure that only those authorized
individials c@bcce Qfe: 1CD samples.

‘\
N @%
QQ’@
o
QK
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15.9.3.4  Responsibilities of the quality manager.:

*. & o o

@
K

The answer is correct within the limits of qualifying statements in the
conclision.

The results are consistent with a consensus of the participants. (The
results from accredited labs shall provide the basis for achieving a
consensus if those results ave readily available. A consensus of
participants is defined as at least 75 per cent of participants obtaining
the same answer(s) on the proficiency test.)

If there is not a consensus of the participants, then results may or may
not be evaluated by the Quality Manager for noncmg’ormities
depending on the circimstances.

Following an analytical method correctly whic &Qbu!d not provide
specific answers shall not be considered as ifcorreci.

Obtain discipline leader input and {@oml of the yearly proficiency
testing program.

Provide appropriate and tin m)“ %, tests.
Distribute and track tests, é

Coordinate mapomes ov f
Maintain the profici \vtes 01 il analysts as well as the

documents from IQ fest pi@y de \
Evaluate the i@fs oﬁéﬁ%

tests and issue a report to the
analyst, the ysf@up P “and the discipline leader regarding
the accui fhresylts obtained on a specific proficiency test.
Issu @fzca @ to (ﬂQ S staff that the PT ew’dence may be
;g\y d 7 orhenme dispositioned as “non-evidence.’

ipli ea 1 other experts may be consulted prior to issuing

A Whe interpretation of proficiency test results requires a
sub\b &1 expert. Consultation with the DNA technical leader is
always required when evaluating an inconclusive DNA proficiency test
result.

—

1 SQ.?.S Responsibilities of the discipline leader:

Deciding what proficiency tests are required for the discipline and for
specific individuals.

Approve the annual proficiency testing prograi.

Consult with the quality manager when the interpretation of
proficiency test resulits requires a subject matter expert.

15,9.3.6  Responsibilities of the laboratory manager:
e Create and maintain a file for the storage of proficiency tests within
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Proficiency Review Program.

5.9.3.3 Each analyst shall take a proficiency test within the first year of being approved to
perform casework analysis and at least one proficiency test per calendar year thereafter in
each subdiscipline in which the forensic scientist or technician performs examinations.

5.9.3.3.1 Where applicable, DNA analysts and technical support personnel performing DNA
analysis comply with proficiency test requirements of the Quality Assurance Standards
for Forensic DNA Testing Laboratories and Quality Assurance Standards for Convicted
Offender DNA Databasing Laboratories. DNA Proficiency tests shalé@ tracked by the
assigned due date. \
Q

ernal proficiency test
vides services.
le. Other external
y he discipline leader and

5.9.3.4 Each Forensic Services laboratory participates in at least o
annually, in every discipline of forensic science in which j
ASCLD/LAB approved test providers are used when a
proficiency tests will be obtained or prepared as deci
Quality Manager., O&

5.9.3.5 Records of proficiency testing are mamtame@and t,kqé @contam at a minimum, the

following:
a) The test set identifier, O (Q @
b) How samples were obtai g ed,c)

¢) Identity of the person g th

d) Dates of analysis om@o ,@w be the start/finish date)

e) Originals or copiesdfa a/@mtes supporting the conclusions;(full details
of the analysoqéami@ 0@ ertaken and the results and conclusions
obtained 6@‘ QO N/

f) The pro;Q 1eNC @91‘ @

g) All di@'ep@s

h) hidicatior tl ‘formance has been reviewed by criteria established by

rensic ServicesTand feedback provided to the analyst;
c@)etails of the corrective actions taken (when necessary).

5.9.3.6 Pi%mency testing records are controlled as quality records (section 4,13) and must be
retained in the laboratory for at least five years. See section 14.13.1.2.4 for retention
information.

5.9.4 Technical Review: Forensic Services creates and implements, a quality procedure for the
technical review of all examination records and examination reports. The purpose of
technical review is to ensure that the conclusions are supported by the examination
documentation, arc reasonable, and within the constraints of validated scientific
knowledge.
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participate in this review comniitiee.

e Conflict resolution shall not compel an individual fo sign a case report
containing opinions and/or conclusions with which the analyst
disagrees. The decision of the review committee may include
reanalysis, issuance of an administrative report by the immediate
supervisor of the analyst, or other suitable action based on an
evaluation by the review committee. The decision of the review
conmittee concerning the resolution of the conflict shall be reviewed
and approved by the Major/Manager before it is implemented.

5.9.4.1 Technical reviews are conducted by individuals that have expertise&@nmed through training and
experience in the discipline being reviewed and are approved for™such. An individual

conducting technical review need not be a forensic scientis g proficiency tested in the sub-
discipline. The three kinds of casework review are techp'@’i ‘eview, administrative review and
technical verification. %\

Qe

15.9.4. 1.1 Analysts approved to perform casewopkNiT a d?%]ine/s:fbdism'ph'ne may perforn
technical review in fhat_dfscrpline/.s{@ scq? If. {&y are placed on the technical
review list for that discr}ﬂine%ipﬁsQ W & wility Manager, with input from

the discipline leader. This li waipeihed fronically by the Quality Manager

and is available to all stqQO Q}

Technical reviews by W o\?’e n@:pproved to perform casework in a
discipline/subdisafply es imented approval maintained by the Quality
Manager prior te perforining teghnical reviews by the appropriate discipline leader

oF approprig if Whe approval is for the discipline leader.
L J [
Z w‘(&tch review providing the proposed technical reviewer
O un@ m% d is familiar with the current analytical methods, understands
@ the ope@ 1 of analytical instriiments, and can determine whether the
conclusion(s) are supported by the examination documentation.
OQ e Analysts that perform similar or parallel casework analysis may perform
< technical review provided that they understand and are_familiar with the
current analytical method, understand the operation of analytical
instruments, and can determine whether the conclusion(s) are supported by
the examination documentation.
15.9.4.1.2 External technical review requires:
o The qualifications of the reviewer be documented and on file with the Quality
Manager. The Major/Manager shall approve external reviewers who are not
Jrom an accredited laboratory either ISO/IEC 17025, or ASCLD/LAB -
Legacy.
e The technical reviewer shall be supplied with the pertaining analytical

%
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5.9.7

15.9.6 MONITORING COURT TESTIMONY:

15.9.6.1

15.9.6.2

15.9.6.3

15.9.6.4

15.9.6.5

15.9.6.6

Courtrooni testimony provides a means for the forensic scientist to communicate
results and conclusions stated in a laboratory report or general scientific
knowledge. The goal of the forensic scientist is to accurately present conclusions,
explain analytical techniques, offer expert opinions, and make clear to the court any
questions regarding a laboratory report in a particular case. The analyst shall
ensure that the testimony given is scientifically consistent with the documentation in
the case file.

Each forensic scientist shall be evaluated at least once anpfrdlly. An evaluation by
the supervisor is encouraged biennially. If a forensic 3(*\(@ fist did not testify during
a calendar year, documentation must be entered in thiew employee record.
Evaluation shall be by direct observation, guestipfm‘e, review of court transcripfs,
or telephonic solicitation by laboratory staff tgone or more officers of the court for
responses lo the evaluation form. %\

A forensic scientist who is inexperienced ifi courtroom testimony or a forensic
scienfist new to Forensic Services sha revi \xd in person by Forensic Services
staff when he/she first testifies, if p ley :Q% ‘ensic scientist gains experience,
dirvect review by staff can be allexpated Jg)r by other means.

A reviewer from Forensic Ses’\agés shaffili %ﬂre designated evaluation and
critique the forensic scientisk s sodias le after the peer review process. The
back pfi the positive aspects of the testimony as

Corrective actior iatdd n accordance with section 4.9, of this
quality manual if ¢ @fa!ua!ion indicates any issies in the
testimony tlm@ it ieNion, If the issues were of a minor nature,

1'emediati&bmu@m% feedback during the peer review process.

;\\

Testimony moni@‘mgyr @ be retained as a quality record (section 4,13) , but no
less than on&%ﬂ ASCLB/ nternational accreditation cycle.
%

%

@Q
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k) Where relevant, a statement to the effect that the results relate only to the items that
were examined,

5.10.3 Additional required information for examination reports:
5.10.3.1 Where necessary for the interpretation of results, examination reports include the following
information;
a) Deviations from or additions to the analytical method and information on specific test
conditions; (e.g. environmental conditions)
b} A statement explaining any non-compliance with the service requested;
¢) The uncertainty associated with any quantitative result; @é
d) Opinions and interpretations; (Relates to 5.10.5) ‘\O
) Additional information required for specific examinations. \A

&
5.10.3.2 Where necessary for the interpretation of results, examl@«ton reports containing the results

of sampling include the following:

a) Date of sampling;
b) Unambiguous identification of the evidence SBle

¢) Location of sampling, including any dlagi'c@s sk Q %ﬁoglaphs

d) Reference to the sampling plan used, \ |

e) Details of any environmental condQ ur 1%& r@ hat may affect interpretation of
the report;

f) Any specification of the sam@ i%@de’lons or additions to the sampling plan.

5.10.3.3 Forensic Setvices cr eate %m@n&;{&gpahty procedures controlling the release of
examination 1ep01ts

5.10.3.4 Forensic SelVlC xxso @Je findings, including writing repotts and providing
testimony, ba at cumentation generated by another person(s) shall
complete a cum nt w of all relevant pages of examination documentation in
the case 160y

5.10.3.5 &1 associations are made the significance of the association shall be communicated
clearly and qualified properly in the report.

5.10.3.6 When no definitive conclusions can be reached, the reason(s) shall be documented in the
case record,

5.10.3.7 The author(s) of a test report shall have conducted, participated in, observed, supervised, or
technically reviewed the examination or testing.

5.10.4 Forensic Services does not issue calibration certificates and therefore does not have
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5.10.9 When it is necessary to make material amendments to a report, the new report will be

uniquely identified, clearly reference the report that is being amended, and will be titled an
amended report. Amended reports must comply with the same quality policies and quality
procedures as original reports. Forensic Services reports are not replaced with a new
corrected report. If changes need to be made, an amended report is issued.

15.10.9 When errors or ontissions in casework are noted, the forensic scientist has the

obligation to ensure that an incorrect report does not leave the laboratory,
However, if it is necessary to make material amendments to a report, an

amended report shall be issued. The heading for the amend
contain the words “Amended Report.” At the beginning ofthe amended report,
a paragraph shall be inserted that describes the ch%ﬁ wade in the amended

report. This paragraph needs to be highlighted in manner that will draw
the attention of the reader. In ETS, two of the qp ol are to write the paragraph

in capital letters or to put the paragraph in qu F he original report shall be
left in the case file. The analyst shall mark the*ori nal report by adding a
statement noting that the report has bee en 1(( initial and date the

statement. 1t is recommended that th .rl(mgs on the original

report. Suggested wording for the 1@'(1110& Jport has been amended.”
Only the amended report shall bQSPo,' e{@ecn ll(y in the evidence tracking

Svstem, Q \Q) 00
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6.2 SUBPOENA POLICY AND WITNESS FEES

6.2.1 Subpoenas shall be prioritized in the chronological order in which they are received at the
laboratory. In cases where multiple subpoenas are accepted for a given day, it shall be
the duty of the forensic scientist to notify the attorneys of the conflict so that they are
aware of the situation and can work out the scheduling conflict.

6.2.2 Idaho State Police Forensic Services personnel shall accept subpoenas and testify in Driving
Under the Influence cases when an approved breath testing instrument was used only in
circumstances where: %)

6.2.2.1  The defense has acquired its own expert; _S)

6.2.2.2  Anunusual circumstance has occurred surrounding the adm@tration of a DUI breath test

that shall necessitate expert testimony on the part of Fo:@.ﬁé Services,

6.2.3 When summoned to State or Federal Court in criminal ; C)s, or job related civil cases,
employees shall report to the court as part of their nq}‘ﬁal v%?'k related duties. If the court pays
witness fees, they shall be remitted to Idaho Stat 1ce ncial Services.

<O
.\()@ \C) Q/é
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6.4 DRESS CODE

6.4.1

6.4.2

6.4.3

6.4.3.1

6.4‘3!2

6.4.3.3

6.403‘4

6.4.3.5

6.4.3.6

6.4.3.7

Forensic laboratories contain many chemical and biological substances that are damaging
to clothes and/or harmful to people.

Polices contained in the Health and Safety Manual regarding appropriate attire for
working in the laboratory shall be adhered to.

The ISP dress code was modified to allow the following attire for forensic scientists who
work in a laboratory on a daily basis, for personnel Lesponding to crigy€-8cenes or clan
laboratories, or for other work situations where casual dress is 1no§@ppr0priate:
ISP 1ssued scrubs are the official uniform of Forensic Servxot@A ISP issued scrubs are
the only allowable “casual dress” in ISP laboratories or dministrative buildings.
Jeans are acceptable for field services response. Pants@ha 1 be in good condition with
no holes and no stains.
Polo shirts are acceptable for wear in the labota@ &y shall be in good condition
with no holes or stains, T-shirts are not acc

Shoes (conservative in appearance) shall b teQPQ *tfse feet, provide support
and cushion when working or standing e)@laid @Ad provide a gripping
surface on the floor.

Forensic Services staff shall hanNQady lothes for court or other duties
requiring more formal attire w nissible casual attire to work.
This dress code applies to F s‘on c@pemahsts (FES). If'a FES is wearing

public. A FES shall npt wear 0 »a laboratory coat at their desk,

Standard depal tme itpotici (appl%%' n ES employees are performing duties where
more formal attjr ap;@ 8@\ 1 as appearing as an expert in court, providing
training, etc.

Employee h@ ess code (as interpreted by the Laboratory Manager or
Major/@gel) may t@ ed to change their clothes on their own time,

@Q

casual attire, they shall a of oratory coat while interacting with the
fae

%
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Example #2: Submission form for composite from multiple lab items,

Idaho State Police, Forensic Services

Evidence Submission/Receipt Form

Laboratory Case Number; MI18001259

Date Received:  8/9/10

By: (Signature of receiving FES)

Received in person [ or via; {Analyst signature) Phone #

Agency Representative:

D;m&e:@\

Forwarded to: By: Date:
Received from: By: Dale: (2

Lab Use Only When Returning Evidence O
Idaho State Police: Date: !\

Subiltténg Agency (Do nol abbreviate} Bate of Cifense Ag.elﬁnse Number
Boise Police Department 7/1/10 . G151
Counly of Offense Charge Court Pala ™
Ada Trafficking ,\%
-

=l

Suspect . \
vidim [ | Guy, Bad 7/5/64 Eg’ L\
Subject Mg Last, Firg v N )\1 {U’ i

corprings eulyy

Suspeel
Vielim
Subject

O TR

Nerne  Last First

Shute ID # (e

1 sis ey )

Suspect
Vielim

/

Subjeet

Noaste Lot Fined

Stose 0 ¢ (T painds ondy)

D\
Suspeci
Viclim X

RN \J
e
Wiane  Lush Fiid \v « \ L3¢

Subfect

Stape T13# {0ueed paints vndyy

I o
2
7
S
< AP@
2

Status of Case
{Mark one)

New {:b:\v Adgitienal Resubmitial []
Investigading Olfcer

?ﬁ%u- o Emadl Address
Detective Sample ,\0 dsample@whatever.com

Eocation Fowd

Agency ’\
Exhibit @t\lih" D Dll
\i »

Type of Exam

Requested {see helow)

Lab ltem 5

MiB001259 -1,3,3 C8

Number
cosnKle ager lﬂg@ﬂlbll ;2,5&53) 56

NSRS Q)*’ -

RN -

Q9

Type of exam: Biology {Bio), Controlled Subsiances (CS) or Fire Debris (FD),

Firearms/Toolmarks (F/1), NIBIN Entry (NE), Fingerprints(FP), Serial Number Restoration (SNR),

or Shoeprint/Tirelracks (8/T),

#%*Toxicology and blood alcehel samiple must use toxicology submittal form, *%*

Agency reprosendalive: Subimfiting thls form Indtcates sgreement to ESP Forensic Services' fermis and conditions, for anaivzing this

evidence as descrlbed al o web dte:  Idipriwwnwispidahogavdorensicdndex Bim!

EH 06 09-04
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Example #4: Submission form for subsample of composite from multiple lab items

Lab em 5a

Idahe State Police, Forensic Services
Evidence Submission/Receipt Form

Laboratory Case Number; MI18001259

Date Received:  8/9/10 By: (Signature of recei

ving FES)

Received in person [ or via: (Analystsignature) Phone #:

TForwarded to:  Cda lab By: (Sigmatiure of stnding FES)

Date: 8/11/10

Received from; By:

Date:

Lab Use Only When Refurning Evidence

.\O

“Fhone @u\r @ll Address
\r\o 3334 /’<\d ample@whatever.com

Idaho State Police: Date: é

Agency Representative: Dalte: @,
Subnilitlng Agency (Bo it abbreviatey Date of Offerse Agency c‘as-.eﬁber
Boise Police Depariment 7110 5151 C
County of Offense Chiarge Court Dale N\~
Ada Trafficking i ,\6
Suspect NS
Viewm [ | Guy, Bad 1iSi64 g R\
Subject D Fame  Eust, Fus DO . 0 MF flﬁlyquims visdy)
Suspect [ = '\
Vietlhs  [J Y ( ,\
Sub}eei 3 Wame  hast, First nulww A\ .‘inj/l)r‘v iz it iy
Suspeet [ '\U W
Viethn [ $> EQ )
Subfect O Nane bl List O Ry - \\\.ﬂr 113 4 (i ks eiiy)
Suspect [ ] A S X J
Vietim [ A Q’n
Subject [ | e Lot vin /;\' + zob St 1D # i painds outy)
Status of Case 5\'ﬂ(f \
(Mavk ene) New [ Cﬂ\ ditiand?y 7] Resubitittal [
Divestigatiog OMicer

Datective Sample
%, Location Found

Agency N N
Extibi L seilpt Q
Number: \& ,.6 /\\/

Type of Exam
Requested (see helow)

Wexhiwm 30 | MIBOOI259- 5

Cc8

X
N )

b-sample of u\!élenf

i e

R
3\ 0

Q ~

(A
QN

v

Type of expm:

Biology {Bio), Contrelled Subslances (C8) or Fire Debris (FD),

Firearms/Toolmarks (F/T), NIBIN Entry (NE), Fingerprints(FP), Serial Number Restoration (SNR),

or Sheeprint/Tiretracks (8/T).
*xxToxicology amd blood alcohol snimple must use toxicology submittsl forn

Agency tepreseadative: Submilkng this form fidlcates agreement fo ESP Forenste Services' terms ang condlions,
evidence as described al our web siter  hllpr/wrwrdsp.idahogovelorenslcindex.litml
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